Approval Table for Stay at Department during Vacations假期公寓留宿人员审批表
	Name
	
	Gruop
	
	Sex
	

	Tel
	
	Mentor’s name
	

	Passport No.


	
	Building and Room No.
	

	Kinds
	□Students □Professor □Postdoc  □Single employee   □Other

	Span time
	FROM   year   month   day TO  year   month   day

	Stay Reason
	

	部门负责人意见

Group  Opinion
	同意该人员春节假期在房间留宿
Agree the applicant stay in the department during the Spring Festival.

Signature：          year    month    day

	归口管理部门意见

Graduate Education/ Personnel  Department Opinion
	已知晓该人员春节假期在房间留宿
Know the application during the Spring Festival.
Signature：          year    month    day

	综合管理处意见

General Management Department Opinion
	已知晓该人员春节假期在房间留宿
Know the application during the Spring Festival.
            Signature：          year    month    day

	说  明Explaination：
1. 归口管理部门须对留宿人员的信息进行审核，研究生部做好我所在籍研究生及联合培养学生的信息审核，人事处做好博士后、引进人才的信息审核。
Centralized management department must check the information of the applicant. 
2. 审批表上交地点：研究生大厦C座 C104 ，Tel：84379891；办理时间：工作日08:00-17:00。上交截止时间：2020年1月20日 17:00
This table MUST printed and submitted to building C room C104, Tel:84379891; Before January 20 pm17:00, 2020



